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AUDIT WORK PAPER SUMMARY


Purpose of the audit procedure:

1. State precisely what the purpose of this particular audit step is and reference the audit step to parts or part of the audit program you trying to accomplish.

2. Reference any citation, regulations or standard operating procedures that require the performance of this audit step.

3. Try to keep it brief and to the point. This should not be more than 1 or 2 paragraphs.

Source

1. Identify the source of the information you are analyzing to conduct this audit step.

2. If you are analyzing statistical information state the source of your information as well as any disclaimers that might be involved in the information.

3. If you are using the results of a test or submission of data from a third party state who provided the information, what was provided and when it was provided.

4. Also reference sources back to the detail sections of the working papers where the source of information is located.

Scope

1. The scope is the actual step used to conduct the audit procedure.

2. These steps should be listed numerically, alphabetically, or with bullet points.

3. Each step should describe the action that was performed; the results of the action and whether or not you have any key findings, recommendations for process improvements or improvements in general as a result of the audit procedures performed.
4. When identifying a key finding make use of reference citations to support your findings such as SAS, COBIT, FAR, DFARs, CAS, etc.

5.  These steps can be as many as is necessary to complete the audit procedure.

Conclusion

This is the easiest part of the process if you completed the purpose, source and scope sections of the audit summary.  Here you need to summarize your key findings with the appropriate citations, as well as any recommendations or suggestions for improvements. 

