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	SECTION H.  Management Representation letter
OBJECTIVE: To obtain and document Management representation letter



	
	
	H1
	Prepare a section conclusion

	
	
	H2
	Obtain and document Management Representation letter for project lifesaver

	
	
	H3
	Obtain and document Management Representation letter for Community
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	SECTION I.  Financial Statement Review and Opinion for Project Lifesaver

OBJECTIVE: FINANCIAL STATEMENT REVIEW AND OPINION 



	
	
	I1
	Prepare a section conclusion

	
	
	I2
	Review and document cash receipts

	
	
	I3
	Review and document disbursements

	
	
	I4
	Review and document bank statements

	
	
	I5
	Document statement of cash receipts and disbursement

	
	
	I6
	Document bank confirmation
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	J
	SECTION J.  Test Compliance with By Law

OBJECTIVE: To review compliance with By Law


	
	
	J1
	Prepare a section conclusion

	
	
	J2
	Review By Laws, minutes of meetings and activities and document any noncompliance
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	SECTION K.  Test Compliance with Internal Revenue Requirements

OBJECTIVE: To review compliance with Internal Revenue Services’ requirements


	
	
	K1
	Prepare a section conclusion

	
	
	K2
	Review copies of written proper notification to donors 

	
	
	K3
	Ensure tax returns are files if the income meets the threshold for filing

	
	
	K4
	Review activities for any non compliance and document findings
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	SECTION L.  Test Compliance with Grant Requirements

OBJECTIVE: To review compliance for grants requirements if any



	
	
	L. 1
	Prepare a section conclusion

	
	
	L. 2
	Review Grant applications and activities and document any non compliance
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	M
	SECTION M. Test Financial data

OBJECTIVE: To  opine on financial statements


	
	
	M1
	Prepare a section conclusion

	
	
	M.2
	Traced cash receipts to bank statements and review source of cash receipts and document any difference

	
	
	M.3
	Traced receipts for Stepping Stones to Stepping Stones expenditures

	
	
	M4
	Traced receipts for Speed Kills to Speed Kills expenditures

	
	
	M5
	Traced other expenditures to supporting documents

	
	
	M.6
	Traced receipts for Project Lifesaver to payments to Sheriff’s Office for Project Lifesaver

	
	
	M7
	Obtained confirmation from Sheriff’s Office for Project Lifesaver

	
	
	M8
	Obtained confirmation from Bank and document any difference

	
	
	M9
	Traced financial transactions to Minutes

	
	
	M10
	Scheduled financial transactions in tax return format

	
	
	M11
	Opine on Financial statement


