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	STEP
	DESCRIPTION

	
	SECTION G.  INTERNAL CONTROL REVIEW
OBJECTIVE: To assess the adequacy of the system of internal controls surrounding the handling of money receipts at selected Agencies. To test compliance with regulations and appropriate practices.

	1. 
	Prepare a section conclusion.

	2.
	Prepare a survey in Word for distribution to selected General Government Agency Heads in order to reinforce money receipts best practices with Agencies not included in the audit scope as well as to gather initial information for the internal control review of the Agencies included in the audit scope.  

	3.
	Walkthrough or observe the money handling and reconciliation processes in the selected Agencies. Document control strengths and weaknesses.

	
	SECTION I.   SURVEY RESULTS SUMMARY 

OBJECTIVE: To summarize the responses to the Money Receipts Internal Control Questionnaire and to rank the responses according to the level of risk.

	1.
	Prepare a section conclusion.

	2.
	Summarize the results of the Money Receipts Internal Control Questionnaire sent out to the General Government Agency Heads not included in the audit scope.

	3.
	Based on the summary of results, conclude on the internal control environment as it relates to the collection, processing and reconciling of County-Wide Money Receipts. Include a risk ranking of the results by response in order to provide a sorted listing of response locations in risk ranked order.


