Reconciliation Testing Audit Program
	Business Unit/Process
	
	
	

	Key Control   
	Test Plan
	Test Results
	Conclusion

	All suspense bank and g/l accounts are reconciled on a monthly basis and reviewed by management
	Select a sample of reconciliation’s for your business area
	
	

	
	Obtain and retain a copy of the              September, October and November                      reconciliation’s.        
For the month of September only, the                      reconciliation's supporting documentation should be retained.
	
	

	
	For each account in the sample, perform the following on the September reconciliation:
	
	

	
	a) through discussion with the client obtain and document an understanding of the account and reconciliation, including the types of entries that flow through the account, typical reconciling items, etc
b)  agree the G/L balance to the  general ledger 
c)  agree the G/L balance to the bank statement balance 
d)  Determine if the account has been reconciled.  
e)  Review reconciliation and obtain explanations for any old, unusual or stale dated items. The definition of old will vary by account. 
f)  Select a sample of the reconciling items and trace to supporting documentation (start with the largest or unusual items first). 
g) Examine the reconciliation for evidence of review by management. 

4.  For the sample of accounts, perform the following procedures on the November reconciliation’s. |                      
a)  Ensure the account is reconciled 
b) Examine the reconciliation for evidence of review by management 
c)  Trace the details of the November           reconciliation’s to the Reconciliation Tool to ensure that the account is properly classified as reconciled, unreconciled or non-current.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Tickmark Key(s) Used:
