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AUDITOR

NATURE OF WORK
This is professional accounting related work in conducting internal, financial and program audits of City agencies and departments.   Work involves the application of advanced accounting skills in auditing and analyzing accounting records, systems, procedures and agency programs as related to fiscal management.  Based on review of agency and department financial records, an employee in this class is responsible for detecting errors in financial management data or procedures and preparing recommendations, corrective measures and improved accounting records and controls to assure compliance with accepted accounting standards.  Work requires the preparation of various working papers, financial statements and audit reports, some of which may be of a confidential nature.  Work is performed under the general supervision of a professional superior and is reviewed through analysis and evaluation of reports and recommendations. 

ILLUSTRATIVE EXAMPLES OF WORK

Performs specific financial and program audits of various agencies and departments and  prepares reports with recommendations for superior's review and transmittal to agency administrator.

Investigates and resolves various accounting problems and makes recommendations to correct and prevent the recurrence of these problems.

Conducts audits of certain assigned subsidiary or concessionaire oper​ations related to the City.

As assigned, audits petty cash funds; performs inventory checks.

Prepares various accounting statements and audit reports related to audit activities.

Assists in establishing accounting systems and procedures in various agencies. 

Conducts cost studies and performs administrative studies. 

Performs related work as assigned.

DESIRABLE KNOWLEDGE, SKILLS AND ABILITIES

Considerable knowledge of auditing principles and practices in governmental or commercial accounting systems.
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Considerable knowledge of the accounting systems and financial structure of concession holders and related organizations.

Considerable knowledge of effective fiscal management theory and practice.

Skill in the application and utilization of visual display terminals and other office equipment relating to auditing activities.

Ability to conduct complex audits with a minimum of supervision.

Ability to prepare financial statements and audit reports.

Ability to establish and maintain effective working relationships with department personnel, administration officials and the public as necessitated.

Ability to communicate clearly and concisely, orally and in writing.

DESIRABLE TRAINING AND EXPERIENCE

Graduation from an accredited four year college or university with major course work in accounting.

Considerable experience in governmental or commercial accounting with emphasis on internal auditing.

NECESSARY SPECIAL REQUIREMENTS

Possession and maintenance of valid state of Florida driver's license.
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