INTERNAL AUDIT DIRECTOR

Definition

Under general direction of the Division Superintendent provides independent and objective analyses, appraisals, and evaluations of the financial and operational management of the school division management of activities and operations to determine whether assets are effectively and properly utilized; and performs related duties as required. 

Distinguishing Characteristics

This requires advanced level, diversified internal auditing work that appraises a broad range of school system financial activities and operations. This position reports directly to the Division Superintendent. 

Typical Tasks

Assigns and supervises the work of staff that perform the appraisal of school system financial activities, organization structure, work processes and operations to determine efficiency, effectiveness and compliance with applicable laws, regulations, procedures, and good management practices in accordance with established audit standards. Reviews school division procedures and records to ensure compliance with intended objectives. Prepare and submits to the Division Superintendent an annual audit work plan that identifies areas to be examined. Reviews the audit of school activity funds. Reviews and approves audit reports prepared by staff summarizing audit findings and recommendations. Establishes guidelines for report preparation. Directs report distribution of final reports to senior management. Supervises or performs follow up review of actions taken to implement audit recommendations. Reviews staff performance. 

Required Knowledge, Skills and Abilities:

Extensive knowledge of government and/or internal audit standards, procedures, and techniques; thorough knowledge of the principles, methods, and practices of accounting and auditing, public administration and governmental accounting, knowledge of information systems, standards and good management; proficiency in quantitative analysis techniques; thorough knowledge of principles and methods of administrative and financial analysis; ability to work effectively under pressure, work cooperatively and  maintain good working relationships with other School division employees and the general public; ability to produce electronic documents in the English language with clearly organized thoughts using proper sentence construction, punctuation, and grammar;  ability to observe, compare or monitor data and people's behavior to determine compliance with prescribed operating standards; review or check the work products of others to ensure conformance to standards; ability to communicate clearly and concisely both orally in a one-to-one or group setting and in writing, . 

Employment Standards

Any combination of education and experience equivalent to graduation from an accredited four-year college or university with a degree in public administration, business administration, or a related field, with major course work in finance, accounting, systems analysis or related field; plus ten years of progressively responsible professional experience in government organizational and financial audits or related management work some of which should have included supervisory experience. A master’s degree may be substituted for one year of professional experience. In addition, an advanced degree or certification through one of the following is required: Certified Internal Auditor (CIA); Certified Information Systems Auditor (CISA); Certified Public Accountant (CPA); or Certified Fraud Examiner (CFE). 

