SECTION I

PROCEDURAL REQUIREMENTS

1.1
PURPOSE
The City of Richmond (“City”) and Richmond Public School System (“School Board”) are seeking proposals to perform the required external audits for each of the two fiscal years ending June 30, 2001 and 2002.  Proposals may include recommendations for one year extensions beyond the two fiscal year term, up to three additional years.

The Industrial Development Authority (IDA) has chosen to use the City’s audit procurement and use the same Auditor as the City.  The Regional Mathematics and Science Center and the Regional Governor’s School for Government and International Studies will use the School Board audit procurement and use the same Auditor as the School Board.

1.2 BACKROUND

The City and School Board are required by local, state, and federal laws and regulations to have an independent certified public accountant (“Auditor”) perform an annual external audit of their financial statements. State law requires the Auditor to present the City Council with a set of audited financial statements before the end of the calendar year that follows the close of the fiscal year (June 30).  

The City and School Board both reserve the right to contract from this RFP individually for the same or different Auditors.  The IDA and Regional Mathematics and Science Center are currently audited by the same Auditor as the City and School Board, respectively.

The current audit contract files are available for review under the Freedom of Information Act.  Contact Alfred L. Cobbs, Manager of Logistics for Schools (780-6201),or George Carter, Chief of Purchasing for City (646-5798), to request to review the files.

Both the City and School Board are committed to quality financial reporting, maintaining adequate systems of internal control, and proper stewardship of public funds.  Consistent with this, the City and the School Board expect an audit that clearly meets all applicable auditing standards.

1.3 SCOPE
The Auditor shall perform a financial and compliance audit of the financial statements of the City and School Board and related services as described below.  The City’s audit shall include all City funds except  those of the School Board  in accordance with GASB Statement No.14, entitled “Financial Reporting Entity”.

Although the City and School Board will not implement GASB Statement No. 34 early, the Auditor must be able to apply the GASB-34 requirements for the applicable years.

Firms are requested to propose separate engagements for

1) the City only; 

2) the School Board only; and

3) the City and the School Board combined

         .

The City and the School Board reserve the right to decide whether the audits of the City and the School Board will be performed by one firm or by separate firms, depending upon the merits of the proposals received.  However, a firm is not required to propose on audits of both the City and the School Board.

City

A. Provide an opinion on the General Purpose Financial Statements.  This includes (prior to the implementation of GASB-34) an opinion on the combining, individual fund, and account group financial statements. After the implementation of GASB-34 this includes an opinion on the government-wide financial statements, fund financial statements and notes to the financial statements. The Auditor will also perform the single audit (A-133)  of federal grant programs; as well as meeting the requirements of the Auditor of Public Accounts (APA).  This also includes the Port of Richmond Commission, a separate enterprise fund in the City’s CAFR, and the audit required of the Port under City Code section 22-39.

B. Review the Management’s Discussion and Analysis document and other required supplementary information for accuracy and completeness.

C. Provide a management letter recommending improvements in internal controls and operations.

D. Assist in the issuance of various short-term notes.

E. Assist in the issuance of revenue bonds.

F. Assist in the issuance of refunding bonds, including escrow verifications.

G. Assist in the issuance of general obligation bonds and notes.

H. Assist in the review and evaluation of internal controls for information systems.

I. An opinion on the IDA’s Annual Financial Report.  This includes meeting the requirements of the APA that include the financial and compliance audit of federal grants under the Single Audit Act of 1996 and OMB Circular A-133 In addition, provide a management letter recommending improvements in internal controls and operations.

School Board

J. Opinion on the General Purpose Financial Statements.  Before the implementation of GASB-34, this includes an opinion on the  combining individual fund, and individual account group financial statements and schedules as included in the Fiscal Year 2000 CAFR. After the implementation of GASB-34 this includes an opinion on the government-wide financial statements, fund financial statements and notes to the financial statements

K. Meet the requirements of the APA which include the financial and compliance audit of federal grants under the Single Audit Act of 1996 and OMB Circular A-133.

L. Assist in furnishing data to the City for the CAFR and the Uniform Financial Reporting for Virginia Counties and Municipalities.

M. Provide a management letter recommending improvements in internal controls and operations.

N. A separate opinion on the Regional Mathematics and Science Center’s Annual Financial Report.  This includes a separate management comment letter recommending improvements in internal controls and operations, if deemed necessary.

O. A separate opinion on the Regional Governor’s School for Governmental and International Studies Annual Financial Report.  This includes a separate management comment letter recommending improvements in internal controls and operations, if deemed necessary.

1.4 FORMAT REQUIRED
The proposal shall be presented in tabs as described in the paragraphs that follow.  To be considered substantive, the proposal shall respond to all requirements of this part of the RFP.  Any other information thought to be relevant, but not applicable to the enumerated categories, may be provided as a separately bound appendix to the proposal.  The proposal should be concise and to the point and should not exceed 75 pages.

A. Management Summary   - Brief Summary.

B. Audit Approach – How the Auditor will plan, conduct, and report on the audit; explicit expected dollar levels of materiality by fund for each entity (City and Schools based on the FY 2000 CAFRs); expected levels of materiality for the A-133 audit; and coordination with the audit committees, management, and internal auditors.

C. Qualifications and Experience of Auditors – How the audit managers and individual auditors who will be assigned to the City and School Board audit are qualified by training and experience to perform the audit.  (Resumes are to be included in Tab G)  How the quality of staff over the term of the agreement will be assured.  The extent to which staff to be assigned to the audit reflect the City and School Board’s commitment to Affirmative Action.

D. Qualifications and Experience of Firm; References – How the local office of the firm is qualified to perform the audit, including experience auditing other local governments and schools.  Provide a list of references of audits of cities and schools, including those in Virginia..

E. Accessibility –The degree of accessibility that the Auditor will be able to provide to the City and School Board officials who will be administering the contract. (Reference Ordinance No. 90-285-255)

F. Minority Participation Plan – The quantity of minority participation in terms of percent of contract hours and fees, how the Auditor will involve the minority firm in the audit, the qualifications and experience of the minority auditors and firm, and benefits of the minority participation.  If the Auditor does not propose minority participation on the Minority Business/Participation Commitment Form and wishes to forfeit the 20 points available for minority participation, this tab is not required.

G. Resumes – Resumes of individual audit partners, managers and staff auditors expected to be assigned to the audit.  Specifics such as professional certifications, college degrees, type, levels and years of experience in auditing local governments, school boards, and relevant training courses should be clearly shown.

H. City Required Forms – Properly executed copies of the following City Forms:

1. HRC-2 Form if your firm fails to meet the HRC-2 requirements, you should request a waiver with the submittal of your proposal.  

2. Minority Business/Participation Commitment Form (This form is only required if the Auditor proposes minority participation or if you are a minority firm.)

1.5 PRE-PROPOSAL CONFERENCE
A pre-proposal conference will be held on February 12, 2001, at 10:00 a.m. to discuss general background information and answer any questions that may arise.  The conference will be held at:


City Hall


17th Floor Conference Room


301 North Ninth Street 


Richmond, Virginia

1.6 SUBMISSION
Auditors shall submit an original (so marked), signed by the Auditor’s contractually binding authority, and 15 copies of the proposal.

A. All proposals shall be sealed with an outside label and containing a cover letter listing:

1. Proposal for the City of Richmond and School Board external audits.

2. Auditor firm name and address; contract person and telephone number.

3. RFP number.  (See cover)

4. Receipt date and Closing date.  (See cover)

B. All proposals shall be addressed and delivered by the date and time specified in the cover to:

Alfred L. Cobbs, Manager of Logistics

C/o Department of Logistics

Richmond Public Schools

2907 North Boulevard

Richmond, Virginia  23230-4391

1.7 CLOSING DATE
To be considered, a proposal must arrive at the issuing office on or before the date specified in the cover letter.  The City and School Board will not accept a proposal that is late.  Auditors mailing proposals should allow sufficient mail delivery time to ensure receipt by the due date.

1.8
INQUIRIES
A. All requests concerning clarification of this RFP shall be made in writing, no later than ten days prior to the closing date, to:

Alfred L. Cobbs, Manager of Logistics

C/o Department of Logistics

Richmond Public Schools

2907 North Boulevard

Richmond, Virginia  23230-4391

B. A copy of the City’s CAFR and School Board’s CAFR will be available at the Pre-Proposal Conference or may be requested from Alfred L. Cobbs.

       Any questions that arise after the pre-proposal conference should be directed to  Alfred L. Cobbs.1.9
NO CONTACT POLICY

Any contact with any City representative, other than that outlined in 1.8, concerning the RFP is prohibited.  Such unauthorized contact may disqualify your firm from the procurement.
CONTRACTUAL OBLIGATIONS 
The proposal submitted by the selected Auditor shall become an attachment to the contract signed by the City and School Board and the selected Auditor.  The City and School Board are not liable for any cost incurred by Auditors prior to issuance of a contract.

1.8 SUBSTANTIVE NATURE OF PROPOSALS
Proposals that are not substantive may be considered non-responsive.  It is not sufficient for the Auditor to address the proposal in general terms or in terms other than those outlined in the proposal.

1.9 EVALUATION AND SELECTION PROCESS
A. Opening of Proposals – At the designated time and date, the Department of Logistics (Richmond Public Schools) shall open and list the proposals for the record.  This is not a public opening.  The proposals, if responsive, shall then be forwarded to the City Auditor and Schools Director of Finance and Chief Auditor.  Responses received after the due date in the cover letter shall be returned unopened.

B. Evaluation – During the evaluation phase, proposals are reviewed by the Evaluation Committee to determine which proposals address all the requirements of the RFP, and to technically review the proposals.

Proposals determined to be technically non-responsive or not as responsive as other proposals, are eliminated at this point.  Once the qualified Auditors have been determined, the Evaluation Committee may interview selected Auditors to clarify specific matters presented in the proposals and obtain additional pertinent information.  The Evaluation Committee will use information gained during these discussions, and information presented in the proposals, to rank contractors in accordance with criteria stated in the RFP and all information developed in the selection process to this point.

Negotiations shall be conducted with the Auditor ranked first.  If a contract cannot be negotiated with the Auditor ranked first, then negotiations may be conducted with the Auditor ranked second, and so on until a contract has been negotiated or all proposals are rejected.  Final award of the City contract shall be made by City Council after considering the recommendations of the City Audit Committee for the City’s audit; and final award of the School Board contract shall be made by the School Board after considering the recommendation of the School Board Audit Committee for the School Board’s Audit.

The City and School Board both reserve the right to contract from this RFP individually or together for the same or different Auditors.

1.10 GENERAL SELECTION CRITERIA


After receipt of proposals, a Selection committee will use the following evaluation criteria and weighting factors in selecting the firm(s) for further individual discussions.

Criteria






Weight
1. Audit approach





30%

2. Qualifications and experience of the auditors

assigned to the audit




30%

3. Qualifications and experience of the firm


15%

4. Accessibility to City and School Board

officials






 5%

5. Minority participation plan




20%

____

Total






100%

At the conclusion of individual discussions with the selected firms, on the basis of the above evaluation criteria and weighting factors and all information developed in the selection process and discussions to this point, the selection committee(s) will select the firm(s) for negotiation and recommendation for award of the contract.

MINORITY BUSINESS PARTICIPATION
It is the policy of the City and School Board to encourage minority participation in all Contracts.  To implement this policy, the City shall encourage minority participation through subcontracting, joint ventures, or other methods in contracting for services.  Up to 20 points will be given to those proposals that have the most substantial degree of minority business enterprise participation.  We have attached a Minority Business/Participation Commitment Form.  You must complete this form to indicate the percentage of minority participation for the RFP.

The completed form must accompany the proposal or you shall forfeit the 20 points available for minority participation.  

Minority subcontracting or joint venturing is an entirely separate item from your company’s employment profile indicated on the HRC-2 form (see section 2.2).

SECTION II

CITY’S TERMS AND CONDITIONS

2.1 REJECTION OF PROPOSALS

The City and School Board reserve the right to reject any and all proposals.  The City and School  Board reserve the right to negotiate with the selected Auditor in order to best serve their needs in respect to both Evaluation Criteria and cost effectiveness.

2.2
EQUAL EMPLOYMENT OPPORTUNITY

Prospective offerors must affirm and shall certify by signing this proposal document that the Auditor shall fully comply with Resolution No. 74-R8-11 adopted February 24, 1974, Title VI and Title VII of the Civil Rights act of 1964 and all other regulations promulgated thereunder.  IMPORTANT:  All Bidders are required to comply with Richmond City Code,  Sections 22-68 and 22-69  which require all offerors to have 10% minority employee if the company has 15 or more employees.  HRC-2 Form or EEO-1 Form MUST BE COMPLETED AND SUBMITTED WITH THE PROPOSAL.  See attached HRC-2 Form.

2.3
PERSONNEL
The personnel designated in the management summary for key positions shall not be changed except with the permission or request of the City Auditor (for the City audit) or the School Director of Finance (for the School audit).  The City and School  will only approve such change when, in their opinion, the substitute personnel have equal or greater qualifications and experience than those they replace.

2.4
SUBMITTAL
All proposals must be in the format required in this Request for Proposal.  Failure to comply may be reason to declare the proposals non-responsive.

The HRC-2 Form MUST BE COMPLETED, SIGNED AND RETURNED WITH YOUR PROPOSAL.  (See respective attachments).

While the City strongly encourages your firm to include minority participation in your proposal, you are not required to submit the Minority Utilization Form unless you plan to utilize minority firms.  PLEASE NOTE:  Minority Participation is considered in judging your proposal.

2.5
POST AWARD

Following the selection and signing of a contract, the Purchasing Officer will notify those Auditors whose proposals are not selected of the name of the selected Auditor.  Please keep in mind that it may take up to two months to award this contract.

2.6
RETURN OF PROPOSAL
The City advises that all proposals submitted under this RFP shall become the property of the City of Richmond and will not be returned.  However, if any portion of the proposal is marked “proprietary” and is highlighted, this portion can be returned after award of contract, if requested.

2.7
ADVERTISING CLAUSE
It is understood and agreed that, in the event a contract is awarded for audit services included  in this proposal,  no indications of such audit services to the City or School Board will be used in any way in product literature or advertising unless with written approval of the City and School Board and only for bibliographical and curriculum vitae purposes.

2.8
TRAVEL  EXPENSES
Travel expenses will be reimbursed at the prevailing City of Richmond or School Board rate.  This will only be paid if the contract allows for travel reimbursement.  

2.9
CANCELLATION

Any resulting contract shall be subject to cancellation by either party upon ninety (90) days written notice, one to the other.  

2.10
ASSIGNMENT & SUBCONTRACTING
Work under this proposed contract is not to be subcontracted without the prior written consent of the City Auditor for City and School’s Director of Finance for Schools.

2.11
AUDIT
The City of Richmond and School Board reserve the right to review all of the vendor’s file associated with a subsequent contract where payments are based on contractor’s record of time, salaries, materials or actual expenses, on demand and without notice.  The same right to review will be imposed on any subcontractor as well.

2.12
SCHEDULE OF PROJECT

To be determined upon award of contract. 

2.13
INSURANCE

The successful Auditor must furnish to the City and School Board evidence of its professional liability insurance with limits of $1,000,000 for each occurrence.

The Auditor also agrees to defend, save harmless and indemnify the City and School Board from and against any and all claims for damages against the City and School Board allegedly caused by the Auditors’ omissions or negligent act in the performance of services under this contract.

The Auditor further agrees to defend, save harmless and indemnify the City and School Board from and against all claims for damages against the City and School Board allegedly caused, or contributed to, by his/her intentional failure to perform to the terms and conditions of this contract.

The Auditor shall furnish an original Certificate of Insurance naming the City and School Board as additional insured.  This shall be required upon signing the contract.

2.14
AVAILABILITY OF FUNDS
It is understood and agreed between parties to any agreement resulting form this proposal that the City and School Board shall be bound hereunder only to the extent of funds available or which may become available for the purposes of this agreement.

It is further understood and agreed between the parties to any agreement resulting from this proposal that the City and School Board shall not be obligated to purchase or pay for services covered by this agreement unless and until they are ordered, delivered, and performed for the City or School Board.

2.15
INVOICING
Successful Auditor shall submit itemized invoices to the City Auditor for the City’s audit and the School’s Director of Finance for the School Board’s audit with detail consistent with final contract prices.  Payments shall be made as defined in Section 3.5 PAYMENT.

If utilizing a minority subcontractor, the contractor shall summarize what portion of the billed work was handled by a minority vendor.  At the end of the project, the contractor shall submit a summary of all payments made to the minority subcontractor.

2.16
TERM OF CONTRACT AND OPTION TO RENEW
The term of the contract shall be for the two (2) fiscal years starting July 1, 2000 and ending June 30, 2002.  Upon written agreement of all parties, this contract may be extended by the City and School Board up to three times for a period of one year each renewal.  The renewal shall be under the terms of the current contract and executed within a reasonable time (approximately 90 days) prior to the expiration date.

2.17
Property of Work

Any work resulting from the award of this contract will become the sole property of the City of Richmond and School Board.  The successful offer shall not copyright any material and/or reports. And, upon request, the contracted vendor should turnover all work papers and related documents to the City and School Board.

2.18  
Y2K Compliance

 “The offeror warrants that hardware, software and firmware products that are in use by the offeror to provide the service or commodity that is the subject of this proposed contract, individually and in combination, shall have successfully transitioned into the year 2000 with the current system date.”

2.19
Anti-Collusion Statement

Collusion or restraint of free competition, direct or indirect, is prohibited.  Offerors are required to execute and submit the attached Anti-Collusion statement.  See Attachment I.

2.20
Ethics in Public Contracting
Offeror will familiarize itself with Chapter 22, Article XI (Sections 22.151-161) of the Code of the City of Richmond, 1985, as amended, entitled “Ethics in Public Contracting,”.  Offeror will abide by such provisions in submission of its proposal and performance of any contract awarded.  See Attachment II.

SECTION III

TECHNICAL CONTRACT REQUIREMENTS

3.1 CITY AND SCHOOL BOARD FURNISHED ITEMS

CITY:
A. The Department of Finance will prepare the City’s CAFR and Schedule of Federal Financial Assistance.

B. The City will print the CAFR.

C. The Department of Finance will prepare and sign the APA transmittal forms.

D. The Auditor shall have access to the audit reports and working papers of the City Auditor.

E. To the extent possible in the judgment of the City Auditor, the City Auditor will coordinate the audit plan of the city Auditor’s staff with the audit plan of the Auditor.

F. The city will make a reasonable amount of time on its computer available to the Auditor.

G. The Auditor will have access to all of the City’s records as required to perform the audit.

H. There will be reasonable working space for the Auditor.  Phone lines will be made available; however, no long distance or other toll service will be provided.  A FAX machine will be available in the City Auditor’s office.  Parking is not available.

I. Preliminary audit work can start immediately after contract award.

J. The City Auditor will be the primary contact and coordinator of the contract.  The City Director of Finance will coordinate issues related to the preparation of the CAFR and debt issues.  All Auditor problems that cannot be resolved with City department personnel shall be directed to the City Auditor.

SCHOOL BOARD

K. The School’s Director of Finance will prepare the Comprehensive Annual Financial Report and the Schedule of Federal Financial Assistance.

L. The Auditor will have access to the audit reports and working papers of the School Internal Auditor.

M. To the extent possible in the judgment of the School Internal Auditor, the School Internal Auditor will coordinate the audit plan of the School Internal Audit staff with the audit plan of the Auditor.

N. The School Board will make a reasonable amount of time on its computer available to the Auditor.

O. The Auditor will have access to all the School Board’s records as required to perform the Audit.

P. There will be reasonable working space for the Auditor.  Regular School Finance Department phone lines will be made available; however, no long distance or other toll service will be provided.  A FAX machine will be available for the Auditor’s use.  Parking is not available.

Q. Preliminary audit work can start immediately after contract award.

R. The School Director of Finance will be the primary contact and coordinator.  All problems that cannot be resolved with School Board department personnel shall be directed to the School Director of Finance and the Chief Auditor.

3.2 AUDIT STANDARDS AND ASSURANCES
A. The Auditor shall conduct his examination and render his report in accordance with:

1. Generally accepted governmental auditing standards as defined by Government Auditing Standards  issued by the Comptroller General of the United States and any revisions effective during the audit period.

2. Generally accepted auditing standards as defined by the American Institute of Certified Public Accountants (“AICPA”), and any revisions effective during the  audit period.

3. Specifications of the APA and any revisions effective during the audit period.  This includes the procedures required for the Highway Maintenance Fund.

4. The Single Audit Act of 1984, amended in 1996,  and Office of Management and Budget (OMB) Circular A-133, Audits of States, Local Governments, and Nonprofit Organizations and any revisions effective during the audit period.  The Auditor shall make all coordinating arrangements with the cognizant agency.

B. The City and School Board anticipate receiving  unqualified opinions on the financial statements.  Should the Auditor determine during the course of the audit that the Auditor cannot issue an unqualified opinion, the Auditor shall formally notify the City Auditor or the School Director of Finance, as the case may be, as soon as possible.

C. Throughout the audit, communication of potential audit adjustments, potential management comments, potential findings and questioned costs and matters relating to audit progress shall be of a frequency and nature as specified by the City Auditor or the School Director of Finance from time to time.  Adequate and timely review by the Audit Partner and Manager shall occur in order to ensure the communications provided for herein.  Adequate documentation shall be maintained in the audit work papers and furnished to the City Auditor or School Director of Finance to support all such items.

D. The Auditor’s management letters shall be addressed to City Council for the City and the School Board for Schools and shall include all known reportable conditions, including known reportable conditions from a prior audit which have not been corrected; separately identify any reportable conditions which are also material weaknesses; and include conditions discovered by the auditor that are not reportable conditions but the auditor chooses to report to management.

E. The Auditor shall immediately report all irregularities and illegal acts or indications of illegal acts to the City Auditor and City Manager for City, and School’s Chief Auditor and Superintendent of Schools for School Board.  If in the Auditor’s opinion the irregularities or illegal acts are of sufficient significance, they shall be reported to the City Audit Committee for City and School Board Audit Committee for Schools.

F. The Auditor shall attend the quarterly meetings of the  City Audit Committee and the School Board Audit Committee and shall report on the progress of the audit.

G. The Auditor shall be promptly available to provide input to the City Auditor, the School Director of Finance, and their respective committees implementing GASB-34 in cases that may affect the successful implementation of GASB 34 or the outcome of the audit.  In addition, the Auditor shall be available to provide incidental or insignificant assistance to audit or accounting inquiries of other natures throughout the contract.  Fees for incidental or insignificant assistance in these regards shall be included as part of the contract cost.  Non-incidental or significant assistance shall be as provided for under Paragraph 3.8.

H. The Auditor agrees that the firm and all auditors working on the audit are independent of the City, School Board, and component units included in the City’s CAFR in accordance with Government Auditing Standards and shall comply with all Federal, State, and Local laws and regulations in the performance of this engagement.  The Auditor agrees to disclose to the City and School Board the presence of litigation against the City, School Board, or any other local government, which could  impair the Auditor’s independence or ability to perform the audit.

I. The Auditor agrees that the firm shall provide continuing professional education in subjects directly related to the government environment and to government auditing to all auditors assigned to the engagement and in compliance with Government Auditing Standards.  Documentation of the CPE records for all audit participants shall be furnished to the City Auditor (City) or the Director of Finance (Schools) upon request.

J. The Auditor agrees to participate in an external quality review program and agrees that if the Auditor’s work is referred to a professional organization for review, the Auditor waives the right to confidentiality to permit the professional organization to inform the City and School Board of its findings.

3.3 AUDITOR ASSISTANCE
CITY:
A. The Auditor shall provide prompt advice to the City concerning preparation of the CAFR, and the City’s application for the Government Finance Officers Association Certificate of Excellence Program.

B. The Auditor shall coordinate audit work with the independent auditors of the Richmond Redevelopment and Housing Authority (Fiscal Year ending September 30) to meet the City’s APA audit requirements and Single Audit Act compliance by December 1, each year.  The Auditor shall also coordinate audit work with the independent auditors of Richmond Metropolitan Authority, Richmond Coliseum, Greater Richmond Transit Co., Richmond Ambulance Service, Inc., and any other entities included in the City CAFR that may be independently audited in the future.

SCHOOL BOARD:
C. The Auditor shall assist the School Board in compiling the data necessary to provide the City input for its APA transmittals reporting.

D. The Auditor shall provide prompt advice to the School Board concerning the preparation of its financial statements (CAFR) and reports and the School Board’s application for the Association of School Business Officials Certificate of Excellence Program and the Government Finance Officers Association Certificate of Excellence Program.

3.4 DELIVERABLE AND SCHEDULES
The Auditor shall provide the following reports by the indicated date:

City:

A. Opinion on the General Purpose Financial Statements.  (Due October 1)

B. All reports and opinions for grants as required by the Single Audit Act of 1996 and OMB Circular A-133.  The Auditor shall print and bind the Single Audit Act Report filing with the APA and provide the city with 80 copies.  (Due December 1)

C. Management letters to City.  (Due December 1)

D. Opinion on City financial statements contained in prospectus issued in connection with various short-term notes, revenue bonds, and general obligation bonds.  (Dates vary according to the debt needs of the City)

E. Verification of escrow funds for refunding bonds issued.  (Dates vary according to debt needs of the City)

F. Opinion on the IDA’s Annual Financial Report and management letter.  (Due December 1)

Schools:
G. Opinion on School General Purpose Financial Statements.  The Auditor shall print and bind the CAFR and provide the School Board with 100 copies.  (Due September 15)

H. All reports and opinions on the audit reports under the Single Audit Acct of 1996 and OMB Circular A-133.  The auditor shall print and bind the Single Audit Act Report filing with the APA and provide the City with 100 copies.  (Due October 15)

I. Management letter to Schools.  (Due October 31)

J. Opinion on the Regional Mathematics and Science Center’s Annual Financial Report and management letter.   (Due October 31)

K. Opinion on the Regional Governor’s School for Governmental and International Studies Financial Report and Management Letter (Due Octover 31)

3.5 PAYMENT
The City Auditor shall make payment to the Auditor upon completion of the services and acceptance of the report each year for the City, and School Director of Finance for the School Board.  The City Auditor and School Director of Finance may make interim payments for work performed by the Auditor at their discretion.

3.6 ACCESS TO AUDITOR’S WORKPAPERS
The Auditor’s working papers will be available for routine review by the City Auditor (City working papers), School Board Internal Auditor and Director of Finance (School Board working papers), and appropriate auditors of the Federal or State governments and retained for a period of 6 years after final issuance of the audit reports.

Should the City or School Board change Auditors, the Auditor will make the working papers available to the successor auditor and provide usual and customary professional courtesy and responses to successor auditor inquires without additional charge to the City, School Board, or successor auditor.

3.7 MINORITY BUSINESS PARTICIPATION AND AUDIT EFFORT MONITORING
Each year, after audit completion, the Auditor will make available information requested by the City Auditor to monitor minority participation and audit effort such as the total hours by level of employee, total minority firm hours by level of employee, and total minority firm fees for both the City and School Board audit.

Should the Auditor not be able to meet the Minority Participation Commitment, the Auditor shall promptly notify the City Auditor of the deficiency, the reasons why, and a corrective action plan.

3.8 ADDITIONAL WORK UNDER CONTRACT
Additional work under this contract shall be only for audit or audit related services or assistance to the City Auditor or  School’s Director of Finance as specifically determined and approved in advance by the City Auditor for City and School’s Director of Finance for School Board.

    Section IV

                                                         Attachments

4.1
Forms
1. Anti-Collusion Statement
(attachment I)

2. Ethics in Public Contracting (attachment II)

3. Form, MBE (Optional - See Section 2.4, Submittal)

4. *Form, HRC-2 Form (Should be completed & submitted)

5. Form, Sample Contract (attached)

*Helpful Hints for Completion of HRC-2 Form

1. Type or use ink pen in completing this form.  Do not use pencil.

2. Complete form in its entirety.

3. Total all columns both down and across.

4. If you are using a certificate number and your profile has not changed, state “No Exceptions” on HRC-2 form.  If your profile has changed, complete the front of the form.

5. This form must be signed and submitted with the bid or proposal for your submittal to be responsive.

6. Policy:  If your company has fifteen (15) or more employees you must have at least ten percent (10%) minority employees.  White females are not to be included as minorities.

7. If your company does not have at least 10% minority employees, you may request a waiver in letterform with your bid or proposal.  A waiver request should be one or more of the following (with appropriate documentation):

· Demography of population

· Statistics showing lack of available minorities workers

· Statistics showing normal turnover ratio limits availability or job opportunities.


Vendor must take notE of all of the above to be responsive.
Attachment II

Anti-Collusion Statement

  To all Offerors:
                                
Execute and Return with Proposal

In the preparation and submission of this proposal on behalf of ___________________________ (name of vendor), we did not either directly or indirectly enter into any combination or arrangement with any person, firm or corporation, or enter into any agreement, participate in any collusion, or otherwise take any action in the restraint of free competition in violation of the Sherman Anti-Trust Act, 15 USCS Sections 1 et seq.; the Virginia Anti-Trust Act, the Virginia Code Sections 59.1-9.1 through 59.1-9.18, and the Conspiracy to Rig Bids to Government Statutes, Virginia Code Sections 59,1-68-6 through 59.1.68.8.

The undersigned vendor hereby certifies that this agreement, or any claims resulting there from, is not the result of, or affected by, any act of collusion with, or any act of, another person or persons, firm or corporation engaged in the same line of business or commerce; and, that no person acting for, or employed by, the City of Richmond or School Board has an interest in, or is concerned with, this proposal; and, that no person or persons, firm or corporation, other than the undersigned, have or are interested in this proposal.

By:      _______________________

_______________________



Company


_______________________


_______________________


Business Address


_______________________


Date

Ethics in Public Contracting

Sec. 22-151. Purpose


The provisions of this article supplement, but do not supersede, other provisions of law including, but not limited to, the State and Local Government Conflict of Interests Act (Section 2.1-639. et seq. of the Code of Virginia), the Virginia Governmental Frauds Act (Section 18.2-498.1 et seq. Of the Code of Virginia) and Articles 2 and 3 of Chapter 10 of Title 18.2 of the Code of Virginia (Section 18.2-438 et seq.).  The provisions of this article apply notwithstanding the fact that the conduct described may not constitute a violation of the State and Local Government Conflict of Interests Act.

Sec. 22-152. Definitions.


The words defined in this section shall have the meanings set forth below throughout this article:


Immediate family shall mean a spouse, children, parents, brothers and sisters, and any other person living in the same household as the employee.


Official responsibility shall mean administrative or operating authority, whether immediate or final, to initiate, approve, disapprove or otherwise affect a procurement transaction, or any claim resulting there from.


Pecuniary interest arising from the procurement shall mean a personal interest in a contract as defined in the State and Local Government Conflict of Interest Act (Section 2.1-639.1 et seq. of the Code of Virginia, 1950, as amended).


Procurement transaction shall mean all functions that pertain to the obtaining of any goods, services, or construction, including description of requirements, selection and solicitation of sources, preparation and award of contract, and all phases of contract administration.


Public employee shall mean any person employed by the Council, including elected officials or appointed members of the Council.

Sec. 22-153.   Proscribed participation by public employees in procurement transaction.

Except as may be specifically allowed by subdivisions A2 and A3 of VA Code Ann. 2.1-639.11, no public employee having official responsibility for a procurement transaction shall participate in that transaction on behalf of the City when the employee knows that:

(1) The employee is contemporaneously employed by a bidder, offeror or contractor involved in the procurement transaction, or

(2) The employee, the employee’s partner, or any member of the employee’s immediate family holds a position with a bidder, offeror or contractor such as an officer, director, trustee, partner, or the like or is employed in a capacity involving personal and substantial participation in the procurement transaction, or owns or controls an interest of more than five (5) percent; or

(3) The employee, the employee’s partner, or any member of the employee’s immediate family has a pecuniary interest arising from the procurement transaction; or
(4) The employee, the employee’s partner, or any member of the employee’s immediate family is negotiating, or has an arrangement concerning, prospective employment with a bidder, Auditor or contractor.
Sec. 22-154. Solicitation or acceptance of gifts.


No public employee having official responsibility for a procurement transaction shall solicit, demand, accept, or agree to accept from a bidder, Auditor, contractor or subcontractor any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal or minimal value, present or promised, unless consideration of substantially equal or greater value is exchanged.  The City may recover the value of anything conveyed in violation of this section.

Sec. 22-155. Disclosure of subsequent employment.


No public employee or former public employee having official responsibility for procurement transactions shall accept employment with a bidder, Auditor or contractor with whom the employee or former employee dealt in an official capacity concerning procurement transactions for a period of one year from the cessation of employment by the City unless the employee, or former employee, provides written notification to the City Manager prior to commencement of employment by the bidder, Auditor or contractor.

Sec. 22-156. Gifts by bidders, offerors, contractors or subcontractors.


No bidder, Auditor, contractor or subcontractor shall confer upon any public employee having official responsibility for a procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything or more than nominal value, present or promised, unless consideration of substantially equal or greater value is exchanged.

Sec. 22-157. Kickbacks.

(a) No subcontractor or supplier shall make, or offer to make, kickbacks as described in this section.

(b) No person shall demand or receive any payment, loan, subscription, advance, deposit of money, services or anything of value in return for an agreement not to compete on a public contract.
(c) No person shall demand or receive any payment, loan, subscription, advance, deposit of money, services or anything of value in return for an agreement not to compete on a public contract.
(d) If a subcontractor or supplier makes a kickback or other prohibited payment as described in this section, the amount thereof shall be conclusively presumed to have been included in the price of the subcontract or order and ultimately borne by the City and will be recoverable from both the maker and recipient.  Recovery from one offending party shall not preclude recovery from other offending parties.
Sec. 22-157.1. Participation in bid preparation; limitation on submitting bid for same procurement.

(a) No person who, for compensation, prepares an invitation to bid or request for proposal for or on behalf of the City shall submit a bid or proposal for that procurement or any portion thereof or (ii) disclose to any bidder or offeror information concerning the procurement which is not available to the public.  However, the City Manager may permit such person to submit a bid or proposal of the procurement or any portion thereof if the City determines that the exclusion of such person would limit the number of potential qualified bidders or offerors in a manner contrary to the best interest of the City.  This determination will be stated in writing and kept as part of the procurement’s records.

(b) For the purpose of this section only, prepares shall include but not limited to, serving as a director or deputy director of the agency which his initiated the procurement, serving as the Chief of the Purchasing and Real Estate Bureau after the Bureau has received information on an agency’s intent to procure, serving as the procurement manner for the agency which has initiated the procurement, serving as the Purchasing Bureau officer in chare of the procurement assisting in the development of specifications for invitations for bids or request for proposals, attending and evaluation committee meeting that is closed to the public, voting or scoring on a bid or proposal, or any other participation in the procurement process which could lead to unfair advantage.

(c) The determination of disqualification under this Section shall be made by the City Manager.

(d) A contractor submitting a bid or proposal may appeal a determination of disqualification under this Section by following the administrative appeals procedure as provided in Section 22-122 or, in the alternative, institute legal action as provided in Section 22-113.

Sec. 22.158. Purchase of building Materials, etc., from architect or engineer prohibited.
(a) No building materials, supplies or equipment for any building or structure constructed by or for the City shall be sold by or purchased from any person employed as an independent contractor by the City to furnish architectural or engineering services, but not construction, for such building or structure, or from any partnership, association or corporation in which such architect or engineer has a personal interest as defined in Section 2.1-639.2 of the Code of Virginia (1950, as amended).

(b) No building materials, supplies or equipment for any building or structure constructed by or for the City shall be sold by or purchased from any person which as provided or is currently providing design services specifying a sole source for such materials, supplies or equipment to be used in such building or structure to the independent contractor employed by the City to furnish architectural or engineering services in which such person has a personal interest as defined in Section 2.1-639.2 of the Code of Virginia (1950, as amended).

(c) The provisions of subsections a and b shall not apply in cases of emergency.

Sec. 22-159. Certification of compliance required; penalty for false statements.

(a) The City may require public employees having official responsibility for procurement transactions in which they participated to annually submit for such transactions a written certification that they complied with the provisions of this article.

(b) Any public employee required to submit a certification as provided in subsection (a) of this section who knowingly make a false statement in such certification shall be punished as provided in Section 22-161 of the Code of Virginia (1950, as amended).

Sec. 22-160. Misrepresentations prohibited.


No public employee having official responsibility for a procurement transaction shall knowingly falsify, conceal, or misrepresent a material fact; knowingly make any false, fictitious or fraudulent statements or representations; or make or use any false writing or document knowing the same to contain any false, fictitious or fraudulent statement or entry.

Sec. 22-161. Penalty for violation.


Willful violation of any provision of this article shall constitute a Class 1 misdemeanor.  Upon conviction, any public employee, in addition to any other fine or penalty provided by law, shall forfeit his/her employment.
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