
SECTION A - ISSUANCE

1. Does senior management periodically review

and approve the Bank’s policy regarding

current offering terms?





        
   
2. Has legal counsel reviewed and approved the language on

IRA appplications?







           

3. Are only specific personnel authorized to issue deposit 

instruments?






         
            

4. Are applications required for the issuance of IRAs?






         
           

5. Do all applications record depositors’ names, addresses,

taxpayer numbers, issue date, interest rate, interest pay-

ment dates, maturity dates, and other terms of the deposit

contract?






       
             

6. Are applications signed by the customer and witnessed by

an employee?






     
             

7.
Are IRA account numbers inscribed on all applications?

          


8.
Does the customer receive a copy of the issued IRA?
                    


9. Are supplies of blank IRAs maintained under effective dual

control?






                     

10.  
Are IRAs numerically controlled?




       

11.       Are inventory and issuance logs maintained?


         

12.      Must IRAs in amounts of $100,000 or more require

approval of senior officers?






                                 







13.       Are holds placed on deposits when certificates are purchased

with Checks?







                                          








14.       Is an IRA Contribution Form signed indicating a) type of

contribution; b) amount and c) tax year?



                 

15.      If the IRA Deposit/Contribution was a Direct Transfer, was

the check payable to the Bank as custodian for the customer?
                                                                   





16.       Is an IRA Rollover Review completed by the IRA depositor

and Signed by the IRA Owner and bank custodian/trustee

for all Rollover contributions?


17.       Is an IRA Recharacterization Notice completed and signed by

the IRA owner and custodian/trustee for all recharacterized

IRA transactions?

18.        In the case of a recharacterized Rollover and/or Direct

Transfer, is an IRA Adoption Agreement/IRA Plan Agreement

signed by the IRA owner and the bank custodian/trustee?

19.       Are IRA Beneficiaries indicated and maintained on IRA 

accounts?


20.       Is a customer request received prior to maintenance done on 

IRA accounts?






        

SECTION B - SETTLEMENT



1. Are all general ledger accounts related to IRAs reconciled

on a daily basis by a designated employee?


 

2. Are reconciliations reviewed by supervisory personnel on

a daily basis?







         

3.
Are out of balance conditions identified and resolved in a 

timely manner?






                           

4.
Is the designated employee responsible for reconciliation not 

involved in the issuing or redemption of IRA accounts?


        

5.
Are all unposted IRA entries resolved on a daily basis?

         

6.
Are all unposted IRA correction entries reviewed by 

supervisory personnel?





         

SECTION C – INTEREST

1. Is the IRA interest expense general ledger reconciled





on a daily basis by designated employee?



  

2. Is the reconciliation of IRA interest expense general 

ledger account reviewed by supervisory personnel?

3.
Is any out of balance condition identified and resolved in a

timely manner?

4.
Is designated employee responsible for the reconciliation of

The IRA interest general ledger not involved in the issuing or

redemption of IRA accounts?




   


SECTION D – DISTRIBUTIONS

1. Is the proper IRA Distribution Request executed indicating 

type of withdrawal?






          

.

2. If the Distribution Request is the result of a request for 

transfer, is the check made payable to Successor Trustee

as custodian of IRA owner?





        

3. Are properly executed IRA Distributions maintained in

files of open and/or closed IRA accounts? 



        





4. When closing an IRA is a Distribution Form completed and

signed by the IRA owner and the appropriate custodian/

trustee?


5.
Does the IRA Distribution form indicate the




reason for the distribution and/or closing the IRA? 

6.         Is identification verified and recorded for all distributions

redemptions and/or closing of IRA accounts?


       

7.
If redemption and/or closing is due to the death of the IRA



owner, is the beneficiary verified against the beneficiary

information on the IRA Adoption Agreement/IRA Plan 

Agreement?









8.
Is identification verified and recorded for beneficiaries who

redeem and/or close IRA accounts?



       

9.
Is a death certificate obtained prior to redeeming and/or 

closing IRA account due to death of the IRA owner?

      

10.
Are beneficiaries provided with a Bankers Systems Beneficiary

Brochure to aid in the process of electing a payout method?

         

11.
Is an IRA Election of Payment by Beneficiary completed and

signed by the IRA beneficiary and the bank custodian/trustee?

12.
Is an IRA Distribution Form completed and signed by the 

IRA owner and designated custodian/trustee in the case of

a recharacterization?







SECTION E – IRS REPORTING

1.
Are customers notified of Required Minimum Distributions?
        

2.
Is the RMD calculated automatically?



                 

3. Is a an IRA 70 ½ Election Form completed for IRA account

owners whose accounts are in distribution?

4. Is the IRA 70 ½ Election Form signed by the IRA owner

and the designated custodian/trustee?

5. If IRA owner wishes to waive their Required Minimum


Distribution is the Waiver of IRA Minimum Distribution

Form signed by the IRA owner and the designated custodian/

trustee?







      

6. Is the IRS form W-4P completed for each IRA Distribution

And IRA 70 ½ Election Form?




      

7. If the IRS form W-4P is not signed by the IRA owner, is

the mandatory 20% IRS tax withheld automatically?

     

Comment:  Yes, per inquiry, we determined that the election of tax 

withholding is always indicated as it is part of the distribution

form.  Withholding is performed if the customer indicates so.

8. Are IRA owners in distribution notified of their withholding

rights and responsibilities at least annually?


      

9. Is information for 1099-R maintained by the system for

reporting purposes?






       

10.
Are 1099-R forms provided to all IRA customers?

         

11.
Are 5498 forms provided to all IRA customers?


          

12.
Are adjustments to a 1099-R and/or a 5498 form reviewed by

another party to ensure accuracy?






13.
Is the Fair Market Value (FMV) provided to all IRA 

customers?







       

14.
Do all IRA customers receive either a monthly or quarterly

statement on their IRA account?






15.
Does the bank generate both a 1099-R and a 5498 for IRAs that are recharacterized by a 

current IRA customer?





     

16.
Do employees act as financial advisors to IRA customers?




      

.  

17. Were 1099-R tax statements made available to customers by

            January 31st? 

