Checklist for Social Work Files
Mandatory documents file review (not intended to review accuracy of the forms, just the presence of them on the files)

	File Number:
	Date File Opened:

	Service Area:

	Initial Social Workers Name:


1. Was an on-going Record of Work form filled out?




Yes


No

2. Was a Family Violence Checklist form filled out?







Yes


No

3. Was a Consent for the Collection and use of Personal Information form filled out?



Yes


No

4. Was a Consent for Counseling a Child Under 14yrs of Age form filled out?



Yes


No


Not Required

5. Was a Consent for Video/Audio Recording form filled out?



Yes


No


Not Required

6. Was a Consent to Share Information with Family Violence Team filled out?



Yes


No


Not Required

	Reviewers Initials:
	Date:
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