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	1. Is there a delivery receives coming from the Central Receiving Section?
	
	
	

	2. Does POP Inventory Clerk check item against document received to conform the actual delivery? Does he/she informs Central receiving for discrepancy against requirements regarding delivery?


	
	
	

	3. Is there a designated area for the delivered items?


	
	
	

	4. Does POP Inventory Clerk submits sample of delivery to Promo &merchandising Personnel for approval


	
	
	

	5. Does the POP Inventory Clerk encode in the computer the actual delivery for record purposes?


	
	
	


	TOTAL YES / NO
	
	
	


	COMPLIANCE RATING COMPUTATION

	
	HIGH
	LOW

	Total Affirmative Answer
	
	

	Total Questions
	
	

	Less : Not Applicable Function
	
	

	Net Applicable Questions
	
	

	
	
	

	Total Affirmative Answer
	
	

	Divide: Net Applicable Questions
	
	

	Results
	
	

	Multiply : Standard Rate
	
	

	Grade
	
	

	Total Grade
	
	


	Rating and applicable findings were discussed with:

________________________________________

Name, Signature, Date Signed

Dept.  Head
	Compliance audit done by:

_                   _____________
Auditor Assigned, Date
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