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Cash Receipts Audit Program 

Objectives:

1. To ensure that all cash receipts are promptly and accurately reported.  

Areas To Considered:

1. Only authorized persons, with no conflicting duties, have access to cash receipts, data files, programs, and related records.
2. Customers are instructed to direct all payments to the lock box.
3. Has the location considered alternatives to the lock box for prompt utilizations of funds?
4. Remittances from the lock box are posted daily?
5. Individuals handling remittances are independent of the shipping, billing, accounting and cash disbursements.
6. Checks received at the location are restrictively endorsed upon their arrival.
7. Someone independent from the cash receipt function summarizes the cash receipt and this cash summary is compared to the validated bank deposit; to ensure that all collections were deposited intact.
8. All cash receipts journal entries are supported with validated bank deposits slips and other documentation to ensure an independent verification of cash deposits.
9. Is someone other than the individuals involved on the cash receipt function actually reconcile the bank accounts?
10. Collections are posted on the correct accounting period.
	Audit Procedure/Test
	Initials
	Date
	Reference

	1. Document or flowchart the cash receipt procedures and controls in place at the time of the audit.  Identify strengths and weaknesses to follow up on the test phase of this review.   Quantify the amount of cash receipts received by the location over a reasonable period of time.
2. Judgmentally select a sample of cash receipts representative of the location’s activity and:

a. Trace cash receipts or lock box reports to the cash receipt summary.

b. Note that the cash receipt was reported timely.

c. Agree the deposit slip to the bank statement. Note that the bank timely credited the deposit.

d. Agree total cash summary to the G/L.

e. Determine that reconciliation is performed between the summary and the deposit slips.

1. Investigate non-cash credits (i.e. adjustments) to accounts receivables or cash balances.

2. Review all unapplied cash reports for aged items and determine if all matured items have been deposited and posted.

3. Determine if all cash receipts left over night are kept on a secured place.

4. Take possession of all cash funds and determine that all items are proper and timely deposited.


	
	
	


(Signature of Manager or Supervisor)
