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	Items Needed for Planning Stage
	Workpaper Reference
	Completed By

	A
	Copy of most recent Balance Sheet policy & procedures.
	
	

	B
	Current list of balance sheet accounts, owner, and frequency of reconciliations (aka Exhibit 2 or Access Database).  Preferably in electronic format.
	
	

	C
	Balance Sheet listing as of testing date (9/30/04) in electronic format.
	
	

	D
	Significant Account Rollup used for Sarbanes Oxley Test Plan
	
	


	
	Audit Procedures
	
	

	A
	Select sample of balance sheet accounts reconciled monthly, quarterly, and annually using ACL
	
	

	B
	Obtain copies of reconciliations for balance sheet accounts selected:
	
	

	
	· Interview owner or reconciler for details of account activity
	
	

	
	· Verify accuracy of reconciliation by recalculating and agreeing to g/l balance
	
	

	
	· Confirm that the balance is agreed to a third party source and reconciling items are reasonable
	
	

	
	· Verify follow up of variances identified (if any)
	
	

	C
	Verify policy is being followed by:

· Review of “Reconciliation Control Checklist” to ensure reconciliations are completed and signed off by preparer.  

· Obtain evidence of reviewer’s review of reconciliations.
· Review of reconciliations for timely completion (within 10 working days from close) and timely follow up of variances.
	
	

	D
	Review recommendations from previous balance sheet audit and inquire about implementation.
	
	

	E
	Review “Balance Sheet Reconciliation Certification” for decentralized entities.
	
	

	F
	Cross reference testing performed to Significant Account Report to verify adequate coverage for Sarbanes Oxley.
	
	

	
	
	
	


