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Your Company

401(K) Loan Audit Program


I. INTRODUCTION

This audit program is designed to test 401k loans for compliance with Your Company’s Summary Plan and ERISA regulations.  Additionally, we will determine if opportunities exist to improve the administration of the 401k-loan program. 

II. AUDIT AND OBJECTIVES

We will audit the 401k loans that are outstanding in Year(s).

The objectives of the audit are:

1. To determine if 401k loans are in compliance with Your Companies Summary Plan and ERISA regulations.

2. To determine if opportunities exist to improve the administration of the 401k Loan Program.

III. REVIEW GUIDELINES

· Your Company’s Summary Plan

· Federal retirement regulations 

IV. REVIEW CRITERIA

1. Your Company Summary Plan

2. ERISA regulations concerning 401(k) loans

3. Truth and Lending Act

V. TESTING

	File Checklist
	W/P Ref.
	By
	Date

	1.  To determine if SelectRE loans are in compliance with NRECA’s Summary Plan and ERISA regulations.
	
	
	

	a.  Obtain a list of all plan participants that have outstanding 401(k) loans as of 3/31/02.  Randomly select a sample of 10–15 participants to test.
	
	
	

	b.  Test selected participants with Your company’s summary plan requirements.

· Ensure if hardship loans have supporting documentation.

· Ensure loan fees were collected & posted.
	
	
	

	c.  Review Summary Plan with ERISA regulations to ensure Summary Plan is in compliance with federal regulations.  Additionally, review Truth and Lending Act stipulations to ensure compliance with this Act.
	
	
	

	2.  To determine if opportunities exist to improve the administration of the SelectRE Loan Program.
	
	
	

	a.  Inquire to the various departments involved in the loan process about the loan program & process.  Document the process and determine if opportunities exist to improve their possesses.
	
	
	

	b. Evaluate other organizations’ 401(k) loan programs in comparison to your company’s program to determine if opportunities exist to improve the administration of the loan program. 
	
	
	



